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Australian High Commission

Port Moresby

Job Application Form

Public Diplomacy Manager
Public Diplomacy, Political

All applicants must complete the Job Application Form and include a one-page pitch to be considered for these positions.

	A. PERSONAL DETAILS   


	First Name 
	
	Surname  
	

	Postal address
	

	Email address
	

	Mobile number
	
	Alternative mobile number
	

	B. CURRENT EMPLOYMENT DETAILS   


	Please select your employment status 
	( Employed 
( Not employed
If you answered Not Employed, please proceed to Part C and D. 

	Current employer
	

	Position title
	

	Commencement date
	

	Duties (please provide a summary of the key position responsibilities)


	C. PREVIOUS EMPLOYMENT AT THE AUSTRALIAN HIGH COMMISSION 


	Have you previously worked at the Australian High Commission?
If you answered Yes, please complete the section below and list all positions previously held.
	Yes (

No (

	1.
	Position Title
	Agency/Branch
	Date commenced
	Date finished
	Reason for leaving 

	
	
	
	
	

	Duties (please provide a summary of the key position responsibilities)


	2.
	Position Title
	Agency/Branch
	Date commenced
	Date finished
	Reason for leaving 

	
	
	
	
	

	Duties (please provide a summary of the key position responsibilities)


	3.
	Position Title
	Agency/Branch
	Date commenced
	Date finished
	Reason for leaving 

	
	
	
	
	

	Duties (please provide a summary of the key position responsibilities)


	D. PREVIOUS EMPLOYMENT OUTSIDE THE AUSTRALIAN HIGH COMMISSION 


	1.
	Position Title
	Employer  
	Date commenced 
	Date finished
	Reason for leaving

	
	
	
	
	

	Duties (please provide a summary of the key position responsibilities)


	2.
	Position Title
	Employer 
	Date commenced 
	Date finished
	Reason for leaving

	
	
	
	
	

	Duties (please provide a summary of the key position responsibilities)


	3.
	Position Title
	Employer 
	Date commenced 
	Date finished
	Reason for leaving

	
	
	
	
	

	Duties (please provide a summary of the key position responsibilities)


	4.
	Position Title
	Employer 
	Date commenced 
	Date finished
	Reason for leaving

	
	
	
	
	

	Duties (please provide a summary of the key position responsibilities)


	5.
	Position Title
	Employer 
	Date commenced 
	Date finished
	Reason for leaving

	
	
	
	
	

	Duties (please provide a summary of the key position responsibilities)



	E. QUALIFICATION SUMMARY 


	Qualification level 

(e.g. Bachelor’s Degree) 
	Name of Qualification 

(e.g. Business Management) 
	Institution 
	Year obtained 

	
	
	
	

	
	
	
	

	Additional lines may be added as required 
	
	
	


	F. TRAINING SUMMARY 
Please include any training programs, seminars, etc. that you have attended which may be relevant to the position


	
	Name of training program
	Type of training program (workshop, seminar, conference) 
	Year attended
	Employer (at the time you attended the training program/seminar)

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	Additional lines may be added as required
	
	
	

	G. VOLUNTEER PROGRAMS 
Please include any volunteer programs that you have undertaken which demonstrate personal achievements or relate to the position


	
	Name of volunteer program
	Year attended
	Duration

	1.
	
	
	

	2.
	
	
	

	3.
	Additional lines may be added as required
	
	

	H. PROFESSIONAL REFEREES


	Do you agree to have referees contacted in relation to this application? (Tick one) 

Please provide details of only two people who can speak on your behalf regarding your work history. 
	Yes (
No (

	
	Name
	Organisation
	Position Title 
	Contact number
	Email address

	1
	
	
	
	
	

	2
	
	
	
	
	

	I. EQUITY & DIVERSITY 
The Australian High Commission is committed to building a workforce that reflects the diversity of Australia and creating an environment where people treat each other and community members with respect.


	Do you identify yourself as a person with a disability?
	Yes (               No  (   

	If you answered Yes, do you require any reasonable adjustments to participate in any stage of the recruitment process?  
	Yes (               No (                 




	J. INTEGRITY AND CODE OF CONDUCT 


	For applicants who are currently employed by or have previously been employed by the Australian High Commission:

	Have you been found to have breached the LES Code of Conduct during your current or previous employment with the Australian High Commission?
	Yes   (
No    (


	If you answered Yes, please provide details about the breach/es of the LES Code of Conduct: 



	For all applicants:

	In your current or past employment, have you been subject to formal disciplinary action due to your conduct, behaviour or work performance?  

Examples of disciplinary action include termination of employment, a reduction in work classification, re-assignment of duties, reduction in salary, deductions from salary by way of fine, a reprimand or formal counselling.
	Yes (
No  (


	If you answered Yes, please provide specific details of the disciplinary action, including your place of employment at the time the incident/s took place:



	K. DRIVER’S LICENSE   

	Do you hold a current driver’s license? 
	Yes (
No  (

	If so, please provide your driver’s licence class details (i.e. class 3): 


	L. ONE-PAGE PITCH 

	Your pitch, of no more than 1,000 words, is your opportunity to tell us why you are the right person for the position. 

Applicants should refer to the Candidate Information Pack for information on the role and further guidance on how to draft a one-page pitch.  When drafting a one-page pitch, candidates should include specific examples or achievements which demonstrate their ability to perform the role.  Candidates must complete a one-page pitch to be considered for this position.
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